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Sage 50 to
Sage Business Cloud Accounting

Thank you for choosing
Sage Business Cloud

This guide will support you in moving your data from Sage 50 successfully
using the Sage Migration Tool.

This tool will show you how to extract your data from Sage 50 into a JSON file, and import it into
Sage Business Cloud Accounting.

Get help on key steps:
« Prepare your data in Sage 50. « Import data into Accounting.

« Extract your data using the Migration Tool. « Check your data in Accounting.
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House keeping

Note:

1. If you are using “Cash Accounting” in Sage 50, this process will not work for you. We will not be able to
migrate you from Sage 50 to SBCA with this tool.

Verify by going to Setup > Settings >
Company > System

Make sure the box “Use Cash-Basis
Accounting” is unchecked

2

Settings
Edit View
[=)- Company A . }
.. Information Cash-Basis Accounting
- System [[] Use Cash-Basis Accounting Cash Acco
- Backup
- Dffice 365 Integra \
- Features
et Proce_&su Use Cheque Mo. as the source code for cash purch
- Bark Transaction: . ;
[} Credit Cards [[] Do not allow transactions dated before:
- Sales Tawes ] Allow transactions in the future (beyond the session
-~ Cuency [ Wam if transactions are 1| days in the
Nl

You can only have Canadian currency set up, no other currencies. Although Sage Business Cloud

Accounting supports foreign transactions, the migration tool currently does not.

Verify by going to Setup > Settings >
Company > Currency

Make sure the box “I want to
enter transactions using Foreign
Currencies”is unchecked

Settings
Edit View
(=) Company ) ~ 11 want to enter transactions using Foreign Currencies
-~ Infarmation Enter information about your home currency.
- System
.. Backup Horme Currency: |Eanadian Dollars
- Office 365 Inteara Currency Code:
- Features
- Payment Processil Symbol:
- Bank Transaction: i 5
Symbaol Position:
[#)- Credit Cards & | Leading i
Sales Taxes Format: $999.999.99

]
.

- Forms

3. Verify that your Stock/Inventory setup does not allow levels to go below zero

Verify by going to Setup > Settings >
Inventory & Services > Options

Make sure the box "Allow inventory
levels to go below zero" is unchecked

If you are unable to uncheck that box
because it is “‘greyed out” it's simply
because you already have items in
your inventory with a stock quantity
below zero. Those would need to be
adjusted to a quantity of zero or more
in Sage50. Once that's corrected,

you can then go back to the Stock/
Inventory setup and uncheck the
option to “Allow inventory Items to go
below zero"
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- Compary
i+ General [ccounts]
& Vendors & Purchases
&1 Customers & Sales

- Addiess

-~ Options
+ Discount
L~ Invoice Pagments
- Comments

i Names

- Linked Accounts
- Papioll

Locations
+- Categornies

- Names

.- Linked Accounts

Inventory Costing Method:
() Average Cost
(@) First I, First Out [FIFO)
] Allow serial numbess for inventory (specific cost for serislized items

Profit Evaluation Methad:
Sat Inventor & Setvices by

O Markup
(®) Nusmber

@ Margn
O Desciiptid
Foreign Prices on Sales Invoices are:

O Calculated using the exchange rate

(®) Taken from the foreign price fisted in the Inventory and Services recol

@ llows inventory levels to go below zero _

LA ically creste inventary & vendor ¥ they do not exist




Preparing your data
Prerequisites to perform

Please ensure before migrating your data, you are opening your Sage50 in
‘'mono-user’ and logged in as sysadmin user. Also make sure you are not on
HISTORY mode, you can tell by checking on your Menu bar, if you see History
as an option, select it and Finish Entering History, then follow the prompts to
close it.

1. Check the sysadmin user setup level.

Go to Setup > Setup Users, select the sysadmin user, and select Modify User. Verify that the rights for
third-party products for the sysadmin user includes at least Read-only access or read/write access.

Modify User X

User Information
User Name: sysadmin Language Preference: English ~

Enter Password: | Re-enter Password: |
Email [ @

Rights With Third-Party Products
() No data access (®) Read-only access (O Read/wiite access

2. Ensure the Integrity of your Data.

Use the “Check Data Integrity” tool in Sage 50 under the “Maintenance” menu to verify the integrity
of your data, to make sure it says, “Data OK". If the Data is not ok, you will need to correct it before
performing the migration.

Maintenance Report Helg Integrity Summary X
Change Session Date Total Debitr $62897907  Total Credes $628.97907
Start New Year AP Balance: $30364566  Unpad Invoces $303645.86

P I Pr P 1
Assign Tax Codes epayment Acct Balsnce $10429 epd Ord Prepayment: $104.29

AR Balance: 11081482 Unpad Bils N09148
Update Budget Amounts

Depost Acct Balance: $000  Prepd Ord Deposit $0.00
Upiinis Employea Clslme Advances & Loans Rectie $000  Advances & Lowns Paid 1000
Update Employee WSIB Rate Vac. Pay Balarce 1777943 Vac Pay Owed 1777943
Update Price Lists Goods Recerved Balance $000  Uninvoiced Goods Received $000
Merge Records Dekvery Dider Balance $000  Uninvoiced Delvery Diders $000

Account Reconciation Files: Matched
Clear Data »

Data OK

Advanced Dala!ase Check
Database Utilities » [ 'J't} ]

Message Centre

3. Ensure all accounts are linked.

Go to Setup > Wizard > Linked Account. Verify that all accounts are linked, specifically, Accounts
Receivables and Accounts Payables.

Sage Company Migration — Sage 50 to Sage Business Cloud Accounting



The Migration Tool

Download and install
the migration tool

How to Migrate

« To download the migration tool, click here

« Scroll down to the How to Migrate section Stop1: Do reconcile

« Click on Start migration

Note:

In order for the tool to work, it must be run
on the same PC as your Sage 50 installation.

« Once downloaded, run the Migration_Tool_
Installer_CA_S50_A_EXP.exe file. This will
place the following icon on your desktop:

« Double-click the icon from your desktop to
run the tool.

Sage Company Migration — Sage 50 to Sage Business Cloud Accounting 4
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Using the Migration Tool

m Select your company

« Choose ‘Next' to continue.
« Choose ‘Select’ and browse to the company folder of the company you'd like to migrate.

Note:

Your data will be located in your Sage 50 Data Location. By default, this is
C:\Users\<UserName>\Documents\Simply Accounting\Data\
This will be the Sage50 Company File, with the extension “.SAI"

% sage Business Cloud Migration Tool - X
Version: 3.,
Welcome to the Sage Business Cloud Migration Tool
e Overview
The Sage Business Cloud Migration Tool lets you export your existing company data so you can use your new Sage product or service,
Before you start exporting company data, it is important that you read and understand the following:
Select Company
*  Use of this tool is subject to our software licence agreement.
*Itis your responsibility to ensure that your data has been exported correctly.
cetii *  The Sage Business Cloud Migration Teol may only be part of the full process to move to Sage Business Cloud.
ettings
Select the application you are currently using and the one you want to move to. Click Next to continue:
Mappings From: Sage 30 Canada
To: Sage Business Cloud - Accounting (Canada)
Export
==
E Sage Business Cloud Migration Tool - X

From Sage 50 CA To Sage Business Cloud - Accounting (..

Select a Company to Export
° Overview

You can click Browse to find the file on your computer.

e Select Company Browse to find and select the file:

C:\Users\mhoon\Dacuments\Simply Accounting\DATA\Test Migration.SAl

Settings

Mappings

Export

=S

Company Migration — Sage 50 to Sage Business Cloud Accounting




Log into your company

If you have a Sage50 sysadmin password, log in. Once you're comfortable that you've selected the right set
of company data, choose ‘Next' to continue.

E Sage Business Cloud Migration Tool — X

From Sage 50 CA To Sage Business Cloud - Accounting (...

Log into Your Company
° Overview

To continue, you must be an administrator {sysadmin) or user with full accounting rights. Enter the user name and password.

e Select Company File Name: Test Migration.SAl
File Location: C\Users\mhoon'DocumentsiSimply Accounting\DATA
User Name: sysadmin
et Password: [rese]
Mappings
Export

Back | Cancel

Sage Company Migration — Sage 50 to Sage Business Cloud Accounting
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M Verify Company Information & Settings

Verify that you have the correct company by checking your address information.

The next screen will display your company details as in the number of records there are to migrate. .

Note:

Based on the years to migrate, the tool will automatically populate the Opening Balances, Accounts and
Year End dates. For example, if you are migrating Sage 50 data and migrating 2 years where your current
financial year starts on Ist January 2017, the Opening Balances Date will default to 31st December 2015, the

Account Start Date will be 1st January 2016 and the Year End Date 31st December 2017.

If your business does not have your sales tax registration numbers, you will be able to migrate. However, you

must adjust your tax registration numbers in Accounting before your first tax return.

E Sage Business Cloud Migration Tool

Export ; : )
From Sage 50 CA To Sage Business Cloud - Accounting (..
Company Information
o Overview
Review the company details. You can modify the address later inside Sage Business Cloud Accounting.
Company Address
Company Name Test Migration
° Select Company
Address 1 123 Test Ln
Address 2 Suite 10
City Testing
Settil
e i Province Alberts
Postal Code V3V 1w
Country Canada
Mappings Phone (122) 345 6789
Export
Back Cancel

Export ) ) )
From Sage 50 CA To Sage Business Cloud - Accounting (..
Company Settings
o Overview
Review the company details below.
Company Details
° Select Company
Record Active / Total Currency Dates
Customers 2/2 Base Currency CAD - Canadian Dollar
e Settings Vendors 2/2 Financial Year Start Date 01/01/2018
Accounts 132/132 Year End Date 12/31/2018
Inventory ltems 0/0 Current Session Date 01/01/2018
< Employees o/0 Latest Transaction Date 02/22/2018
Mappings
Export
Back Cancel

Company Migration — Sage 50 to Sage Business Cloud Accounting




m Map your Data

Select the number of fiscal years to migrate. Click “Next” then map your data.

The migration tool will attempt to match the accounts automatically. Please double check all data that is
selected and add any missing data.

E Sage Business Cloud Migration Tool - s

Export

From Sage 50 CA To Sage Business Cloud - Accounting (...

Export Options

Overview

You can select the type and amount of data that is exported by choasing from the fallowing options:

o i Number of years
elect Company Select the number of fiscal years below.

1 (current fiscal year) w
Records to export

° Settings
Customers Include All

. Vendors Include All

e Mappings
Inventory Excluded from export
Employees Excluded from export

Export

u Inventory and services are not exported. You can import them manually in Sage Business Cloud Accounting.

Note:

« The export tool will automatically select to export this year and last year if available.
- Additional years can be selected for export under the Number of Years drop down.

« Data can only be exported from 2014 or later.

Sage Company Migration — Sage 50 to Sage Business Cloud Accounting



Matching your Data
Tax Infarmation
Dl ®

3 bt Mappes
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Checking or Resolving Conflicts
with Tax Codes

Sage 50 allows users to create custom tax codes for tax transactions.
Sage Business Cloud Accounting does not support custom tax codes
and instead uses pre-set tax rates.

You must map any custom tax rate in Sage 50 to one of the tax rates in
Sage Accounting.

Note:

Matching your Data
Sage Husines: Ucad Accounting Contrel A<coents

GSTAT Coliected erd Colectble
GELHET Input las: Lreds
Acktcrul Puid in Equity

i K G K R

o cor only map 2 Sage 5% scceurt to a srgle Sege Susress Cloud Accountig account.f tnere 5 o Sege Business Cloudd
Azcounting contral account that veu der't use, select ek Applizeaie forthe Sace 3 account,

Hest canal

Matching your Data

Saies Diszoumt Leddnes Arcaum
Caringe Ledger Acccurt
fcpmnse Ladger Aczount

Pleser chionse + mangng.
Piesze chonse ¢ manora.,
Pieaze chonse § magprg.

Dther Becsiot Ledger Aot Plesse chose & mapaes..
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« Towork correctly in Accounting, accounts used to represent bank
or cash deposits must be assigned to the bank category. This
will be done automatically and you will not be allowed to make
changes.

« Towork correctly in Accounting, accounts used to represent credit
cards must be assigned to the line of credit category. This will be
done automatically and you will not be allowed to make changes.

Checking or Resolving Conflicts with System/
Control Accounts

By default, Sage Business Cloud Accounting has more system and
control accounts than Sage 50.

Your Chart of Accounts will be matched (where possible) against the
new system/ control accounts.

Some System/Control Accounts cannot be matched automatically and
must be selected manually.

All control accounts are mandatory. An account must be selected to
continue.

Note:

« Sage Business Cloud Accounting does not permit the same
account number to be specified for two or more system/control
account roles.

« Ifyou realize that your Sage 50 Accounts Ledger did not include all
of the required please select “Not Applicable” option, the migration
tool will create the necessary accounts for you.

Checking or Resolving Conflicts with
Default Accounts

Sage uses a series of default accounts when posting certain
transactions. In order to migrate, we must select which account
numbers wed like to become our defaults:

« Most Default Accounts can be over-written when posting
transactions or changed later in Settings (such as your default
sales account when creating an invoice) but some cannot be
changed once the account has been created in Sage Business
Cloud Accounting.

« Please take time to make sure you're comfortable with
the account numbers chosen as Default Accounts.

Company Migration — Sage 50 to Sage Business Cloud Accounting
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M Complete - Download Data File

The final step of the wizard is downloading your Sage 50 data, ready to be imported into Accounting.

Choose ‘Browse’ and select the folder in which to save your data file.

Note:

The file will be encrypted when download is complete to ensure security of the file and
its contents.

% sage Business Cloud Migration Tool - ®

Migration

From Sage 50 CA To Sage Business Cloud - Accounting (...

Choose an Output Folder

Overview
Choose or create a folder for the exported files,

Select Company

° Output folder: C:\Users\Public\Decuments\Sage Cloud Migration| ‘
° Settings

° Mappings

e Export

Back | Cancel

Click “Create” if you are satisfied with the data that will be created.

Migration

Export Company Data

Overview

Verify that you want to export your company data as specified below. If you want to change anything, click Back.

Select Company If you are satisfied with the information, click Create te begin export,

. Details of your chosen aptions ~
Company Settings
L. Company Name:
..150 Base Currency: CAD
i Country: CA
L..Fiscal Year Start Date: September 1, 2018
-~ Mappings:
.. Export Options
- Customers -> Include All
-Vendors -> Include All

Settings

Mappings

‘.. Inventory - Excluded from export
Export i Employees -> Excluded from expart
-~ Mappings: v

o 06 0 0 o
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The final step will produce a summary report with errors and warnings. Please review this prior to importing
your data into Sage Accounting.

Sage Business Cloud Migration Tool - X
Export
From Sage 50 CA To Sage Business Cloud - Accounting [..
Export Complete
° Overview
Warning
Description
° Select Company Some warnings occurred during file export. You may want to address them before proceeding. E View errors and warnings.
° . You can:
Settings Open the folder containing the spreadsheet file
Open the Summary Report (PDF
° Mappings
Next Steps:
1. Go to Sage Business Cloud Accounting and log into ...
Export 3
2. Import the file you exported from Sage 50...
3. View export checklist...

Warning will not prevent you from moving forward with the migration, but if you also have Errors, those will
need to be addressed/corrected in Sage50 prior moving forward.

Once you have resolved the errors, you will need to restart the Migration and repeat the process from Step 1

The Migration at that point will export your Sage50 data into the output folder you mentioned at Step 4. The
folder will contain the data into a JSON file. That JSON file is what you need to import into Sage Business
Cloud Accounting to complete the migration process.

Company Migration — Sage 50 to Sage Business Cloud Accounting
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Importing your data into
Sage Business Cloud Accounting

Once you have prepared your data and exported your file from the Migration

Tool, you are ready to import the JSON file data into a new Sage Business Cloud

Accounting company.

Note:

When you migrate your data from Sage 50 to Accounting, you understand an active subscription is required

to maintain service.

Please ensure to complete your purchase of Accounting subscription before the end of your trial.

You are now ready to
import your data into
Sage Business Cloud
Accounting

Let's set up your business

It's quick and easy to set up your account. Start from scratch or bring in your existing data.

Create a new business Use your existing Sage 50 data

Importing the migrated data into
Sage Business Cloud Accounting

1. Sign-up or log-into your Sage Business
Cloud Accounting account.

2. Onthe Quick Start Wizard, choose ‘Use your

existing Sage 50 data".

3. Drag and drop or browse and select the
migration JSON file.

4. Confirm you have selected the right

company and click 'Yes, continue with this

data’ when ready. .

o Upload your data

Gotafile? Let's take a look...

Upload your file

o Upload your data

Gotafile? Let's take a look...

|s this the right data?

Business Name Test Migration

Product Sage 50 CA

Continue with this data

Try another migration file

Company Migration — Sage 50 to Sage Business Cloud Accounting
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Your data is on the move!

‘We're working through your data and will
get things set up as quickly as we can.

This might take up to 24 hours but it's usually much
quicker.

You can close this window and we'll send an email to
[mhoontcmig1206@mailinator.com] when we're
finished.

You will be prompted with a screen indicating your
data is migrating. You will be emailed with the
migration is complete. You do not need to keep this
page open. Data will continue to move in the
background.

That didn’t go quite as we expected...

‘

Don't worry, we're on it!

You can close this window and we'll send an email to
[mhoontcmig1206@mailinator.com] when we've fixed it.

If the import fails for any reason, you will be
prompted with an error screen. Do not worry, we
have already been notified and will be reaching out
to you with a solution.

You're good to go!

Your data has been added to
Sage Business Cloud Accounting.

There's a few things you might like to check or
amend so we've created areport.

Click the Folder Icon in the top bar, and look for the
Migration Report.

Go to your Account

’

Once the migration is complete, you will be notified
via email that the migration is complete. Log into
Accounting to see your account.

Company Migration — Sage 50 to Sage Business Cloud Accounting 13
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After the Migration
Check your data and settings

Run the following reports in Sage Business Cloud Accounting and compare

to the reports you ran from Sage 50:

« Trial Balance
o Balance Sheet

e ProfitandLoss

« Accounts Payable

« Accounts Receivable

The report balances and totals in Sage Business Cloud Accounting should match the reports printed earlier

from Sage 50.

Check your chart of accounts — You can use your
Trial Balance report you printed from Sage 50 to help
you with this.

Review your bank accounts — Check your bank
balances and create any additional account needed.

Connect to your bank account — Integrate
Accounting with your bank to automatically import
bank transactions.

Review your defaults and preferences — To save
you time processing transactions, you can enter a
number of defaults and preferences.

Set-up Products and Services — To invoice your
customers faster, set-up your Products & Services.

Enable foreign currency transactions — If you work
with companies outside of Canada, you can set up
and process foreign currency transactions.

Check visibility for your account numbers —

Your accounts will be available in all areas within
Accounting. If necessary, you can change these by
clearing or selecting the relevant Visibility check
boxes against the general ledger. This will mean you
can only see those account numbers relevant to the
transactions you are entering and will make it easier
to find what you need.

Create additional users — If you want more than one
person to have access to your accounts, you can
invite them to access Accounting.

Company Migration — Sage 50 to Sage Business Cloud Accounting 14
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